Schaeffler Group’s Training Portal

Information for Users
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Information for Users Access

1 Access

You can use the Schaeffler Group’s training portal to access useful knowledge and
learning resources from a single platform.

What information will you find in this section?

®  How to start the training portal
m  How to log in and log out
®  \What items are included on the homepage

1.1 Starting and Logging in to the Training Portal

The vision of a learning organization can be efficiently put into practice with the training
portal.

To access the training portal, proceed as follows:

1. Open your browser (designed for Internet Explorer) and enter the following address in
the address window:

http://schaeffler-ext.bitmedia.cc

The training portal homepage will open.

SCHAEFFLER GRUPPE @ FAG

Home Caonrmac

. medias®@-campus - Online-training

Welcome to the Schaeffler Group training portal.

Rolling bearings do not have to be a closed book. Our on-line training
plattorm medias@ecampus will give you sl the insights you need into
rolling bearings in easy to folow learning units. With edearning, you can
gainthe roling bearing knowledae you need, using your time a5 you wish
and to & large extent deciding onthe seguence in which you work.
Flexibilty and support to our customers are our main targets for this
plattorm.

e-learning mocules available will give you good knowledge about the
characteristics and functions of rolling bearings produced inthe
Schaeffier group, in order to guide you to determine the right bearing
designto be used for esch application

It bearings should be replaced, modules for bearing nomenclature and
subsequently a more detailed explanation of ralling bearing designstions,
will help you select the correct replacement bearing

Customers involved in practical work with besrings are the target
audience tor e-learning units such as "Fitting and dismantiing of rolling
besrings" or "Bearing arrangements”. These modules will give you
valuable tipsto ensure correct fitting and thus problem:free funclioning of
you machine components

Our e-learning platform has been optimized for Windows Internet
Explorer, since it istoday the almost international standard browser. |t
other brovwsers are used, some minor errors could ocour. YWe are working
to eliminate these "stumbling blocks" inthe near future

In order 10 ses the availshle e-learning modules today, please click on the
"Event Catalogus" button located inthe menu bar at thetop.

To find out more about our on campus trainings offered worldwide, Tollow
the link. Traininos

Homepage for logging In to the training portal
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On the top right side of the learning portal’s home page you will find a box for
registring or logging in.

2. If you are a new user to the platform, you must register by clicking on the “Register”
button. You will receive shortly an e-mail with your user name and password.

Language IEn;IiEh

User

Password

-+ REGISTER -+ LOGIN

3. If you are a registered user, just enter your user name and password in the log-in field
(grey backround) and confirm by clicking the “LOGIN” button.

You can confirm the successful log-in on the top right side of the home page

\[ EE

Logged in a5 marcognz

] LOGOUT

Tip  After you have logged in for the first time, you will be asked to specify a new
personal password. (Please do not use special characters)

1ip  If you wish to set another language, switch to the

my account directory/settings directory (see section “User Settings /’Directory
Settings”).
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1.2 Logging out of the Training Portal

If you wish to leave the training portal, click the LOGOUT button under your user name in
the field marked “Logged in as” on the top right side of the homepage.

I English

Logged in a5 marcognz

1.3 The Items Available on the Home Page after Logging in

The homepage has a main menu bar at the top — center area. The directory tabs are used to
navigate to the different areas in the learning platform.

SCHAEFFLER GRUPPE

Impressum  Privacy

- uEl » Event Catalogue | » Learning Room | » Information

. medias@-campus - Online-training o
*I medias®
~] medias® In

Forums

Welcome to the Schaeffler Group training portal.

Raolling hearings do not have to be a closed book. Our on-line training
platform medias@-campuz wil give you allthe insights you reed into
talling bearings In easy to followe learning units With: e-learning, you can
gairthe roling bearing knowledae vou need, using your time as you wish
and to 5 large extent deciding on the sequence in which you work.
Flexibility and support to our customers are our maintargets for this
platform.

e-earning modules available will give vou good knowlsdge about the
characteristics and functions of rolling bearings produced inthe
Schaeffler group, in order to guide you to determine the right bearing
design to be used for each application

If bearings should ke replaced, modules for bearing nomenclsture and Centre

subsequently & more detailed explanation of rolling bearing designations,
wlll help you select the correct replacement bearing.

Customers involved in practical work with bearings are the target
audience for e-learning units such as "Fitting and dismarntling of rolling
hearings" or "Bearing arrangements". These modules will give you
valuable tips to ensure correct fitting and thus problem-free functioning of
you machine comporients. .

Cur e-learning platform has been optimized for Wind ows Internet

Explorer, since it is todsy the almost internstional standard broweser. If For more inform

other browsers are used, some minor errors could ooour. Ve are working dir ns,

to eliminate these "stumbling blocks” inthe near future. locatian in Hirschald go to
In order to see the available e-learning modules today, please click on the <] Esglens .

"Ewent Catalogue" button located inthe menu bar at thetop

To find out more about our on campuz trainings offered worlchvide, follaw
the link: Trainings
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Menu bar

The directory tabs are used to navigate to the corresponding areas.

Directory tabs

Note: The button “Learning room” is only visible when the user is logged in.

HOMEPAGE: You can see current information (News) and also log in and log
out here.

You can gain access to the individual learning material via this

LEARNING ROOM
page. You must be logged in to do this.

Here you will find the list of trainings offered by the Schaeffler
EVENT CATALOGUE Group. You can create a watch list from the various events for
further processing.

You will find user information for this training portal in this

INFORMATION ,
directory

Center of page (News)

If we would like to inform our users about something in particular, a “News” banner will
appear in our homepage. For example, if we would offer new modules, you would
visualize this under the “News” banner

Additional information is displayed by clicking on the respective links “read more”.

le

25/03/2011
New modules available for Linear systems.

Three nesw modules are available in medissEocampus for inear systems.
- Monarail guidance systems
- Bhatt guidance systems
- Track roller guidance systems

“News” on the training portal homepage
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2 The Learning Room

The LEARNING ROOM directory tab offers access to learning material. In this section,
you will find out how to move around the virtual learning room and what features are
available to you during learning.

What information will you find in this section?
®  How to access learning material
®  How to set a bookmark

m  How to mark a lesson as "done”

= The information displayed in the learning progress field

SCHAEFFLER GRUPPE @ FAG

Home Contact Imprassum Privacy Terms of use

=

-] LOGOUT

= Learning Room [ECESVET et =1l

> Access 2002 Basics » Databasze Planning » Determining the Title: Determining the Tables
) Tables ID: ac03begs
You can find your personal

tchlist at ESS Description
: = L. .
‘:’V:ucca: aEI'to rec]ue:t (7 Sprachkurse Determining the tables of a database is one of

ESS Emplovee Self Service

Information

bookings and courses there.

The Learning Room

= Access 2002 Basics
[ Database Basics
DThe Basics
[ Working With Databases
=] Database Planning
[0 Easic Planning
[] Determining the Tables
[[] Determining the Fields
D Determining the Relationships
[ Creating and Editing Tables
Dgueries
(O3 Forms
[ Indexes and Relationships
[ Reports
[ Erinting
[ Integration with other Programs

[ Final quiz
[ Excel 2002 Basics
[ Internet Basics (V3)
(07 Basics of Information Technology (V3)

[ PowerPoint 2002 Basics
[ Word 2002 Basics

the most complicated database design tasks.
The output of a database does not always
provide clues about the underlying structure.
When determining the tables of a database it is
better to start on paper and enter only the
finalised design in the database program.

START LESSON

Learning progress

Status: booked

(ICourse/ Training program
0 Units
=/ Started/Done

& Off-line course / training program
= Offline unit

&|Face-to-face course
k1 Face-to-face unit

Bookmark &
¢ My Bookmarks

Communication

Advanced functions
* FAQS
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Access

2.1 Accessing Learning Material

By clicking on the learning room directory, you will be provided with a display of all the

courses to which you have access with your user name.

To open a particular lesson, proceed as follows:

1. The courses are clearly indicated in a tree structure. Further content is displayed by a
click on the ® symbol in front of a folder.

When you have chosen a training module, select the module by clicking on it.

SCHAEFFLER GRUPPE

Home Contact Impressum

ESS Emplovee Self Service

You can find your personal
watchlist at ESS.

You can also request
bookings and courses there.

Privacy Terms of use

5 Learning Room  [EEESYEL eI

» Access 2002 Basics » Queries » Modifving Queries

(5] Sprachkurse
=] Access 2002 Basics
[ Database Basics
DThE Basics
[ Working With Databases
[ Database Planning
[ Creating and Editing Tables
B (03 Queries
D Creating Queries (Query Wizard
D Creating Queries (Design View
[ Modifving Queries
[0 Defining Criteria
D Calculated Fields in Queries
[[] Formatting Calculated Fields
O3 Forms
[ Indexes and Relationships
(Z7 Reports
(T Erinting
[ Integration with other Programs
[ Final guiz
(] Excel 2002 Basics
[ Internet Basics (V3)
() Basics of Information Technology (V3)

Language IEninsh 'I

Logged in as  testuser

] LOGOUT

Information

Title: Modifying Queries
ID: ac03be42

Description

From time to time, existing queries have to be
maodified to suit changed needs. This lesson will
show you how to add tables and fields to
existing queries or how to delete fields from
queries.

STORT LESSOMN

Learning progress

Status: booked

ICourse/ Training program
01 Units
[%/d started/Done

&!Off-line course / training program
il Offline unit

wlFace-to-face course
kl Face-to-face unit

Bookmark &
& My Bookmarks

Communication

Advanced functions
* FAQS

Tree structure in the Learning Room

SCHAEFFLER GROUP
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3. Once the module has been selected, a short description about the lesson will be
displayed under “Information” on the right-hand side of the window.

SCHAEFFLER GRUPPE

Hame Contact Imprassum Privacy Terms of use

= Learning Room [REESYE SecielLhIT

» Access 2002 Basics » Reports » Modifving Reports in the Report
Design View

You can find your personal
watchlist at ESS.

You can also request
bookings and courses there. = @Access 2002 Basics

[ Sprachkurse

[} Database Basics
DThe Basics
(] Working With Databases
(] Database Planning
(| Creating and Editing Tables
Dgueries
D Forms
[ Indexes and Relationships
=] @Regor‘ts
D Creating Reports with the Report Wizard
[ Modifyving Reports in the Report Design View
[} Eormatting Reports
D Creating Page Headers and Footers
[[] Grouping Reports
[ calculated Fields in Reports

- LOGOUT

Information

Title: Modifying Reports in the Report
Design View
ID: ac03be72

Description

The Report Design View offers powerful tools to
create and edit reports. Each element of a
report can be formatted, moved, and resized.
This lesson will show you how to use the design
view to fine-tune your reports.

Learning progress \

Status: Started
First call: 16.07.2008 15:47:09
Calls: 1

C1Course/ Training program
Ol Units
=/ started/Done

& Off-line course [ training program
2 Offline unit

WlFace-to-face course

] Face-to-face unit

4. Click on the START LESSON button to start the training module.

Tip After you have started a lesson at least once, it will be displayed in the tree

structure with the @’symbol. However, the symbols of higher-level folders (e.g.
sections) will change from UNOPENED —! to OPENED 5.

SCHAEFFLER GROUP
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2.2 The “Bookmark” and “Done” Functions

You can make personal notes about courses, sections or lessons using this function.

Setting a bookmark
1. Click on the desired lesson (or section or course) in the tree structure.

2. You will find two “Information” fields on the right-hand side of the window. Now click
on the BOOKMARK ¥ symbol in the lower information field.

3. A window will open where you can enter your personal notes about the selected
lesson (or section or course).

If Schaeffler Lernportal / Bookmark - Windows Internet Explorer - 10| x|

SE htkp: ffschaeffler-int. bitmedia, ccflms/commentlearningarea, phprlo_id=13474 j
(< _Close window

Bookmark

Title: IM-:-.:IiF',.-'ing Reports in the Report Design Wiew

This is a place to take notes. ;I

Comment:

QEEWE Eack_

l_ l_ l_ l_ l_ l_ |J Yertrauenswiirdige Sikes F100% - ~

Bookmark for a lesson

4. After entering your notes, click on SAVE.

SCHAEFFLER GROUP
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Changing a bookmark

After you have made a bookmark, you can, of course, also change or delete it.

/= schaeffler Lernportal / Bookmark - Windows Internet Explorer - |I:I|5|
SE http: ffschaeffler-int . bitmedia, cofims bookmark_without_layout, php j
[ Close window ;l

Title Bookmark
Learning object: Access 2002 Basics
Access 2002 Basics - Modifying Reports in the Report Design View =

Bookmark: User bookmark, (3 Last call, © Change bookmark, ¥ Delete bookmark

[ -]
Fertig I_ l_ I_ I_ l_ I_ |af Yertrauenswirdige Sikes | """g 100% - 2

1. Click on the CHANGE BOOKMARK - symbol in the bottom right-hand information field in
the desired lesson (or section or course).

2. The “Bookmark” window will open once again. You can now carry out the desired
changes to the text in this window.

3. Save your changes.

Tip  Click on the DELETE BOOKMARK % symbol in the bottom information field of the
applicable lesson (or section or course) to remove the bookmark (your notes).

Displaying all bookmarks

If you have already made one or more bookmarks, you can simply display these in a list.
Click on the link MY BOOKMARKS.

Overview of all bookmarks

= You will see the legend for the symbols in the bottom of the window next to the
“Bookmark”.

SCHAEFFLER GROUP
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m  Click on a linked entry (e.g. lesson title). The window will then close automatically and

you will jump to the linked entry (e.g. lesson) in the tree structure. You can change or
delete the bookmark here as described above.

Marking a lesson (or section or course) as “done”

You can mark entries (e.g. lessons, sections, courses) in the tree structure as “done”
using this function. This offers you a clearer overview during learning.

% | Before you can mark a lesson as DONE, it must have been started at least once.
1) If you would like to mark a section as DONE, all lower level lessons must be

‘opened” and “done". The sections must be “done" in order to mark a course as
“done”.

1. Mark a lesson (or section or course) in the tree structure in order to mark it as “done”.

2. Click on the DONE control box in the bottom right-hand information field.

Bookmark &
done: @

* My Bookmarks
Communication

Advanced functions
s FAQS

Bottom right-hand information field

3. The lesson will now be displayed with the DONE L symbol in the tree structure.
B @%Egc*ts
D Creating Reports with the Report Wizard
D Modifying Reports in the Report Design View
D Formatting Reports
D Creating Page Headers and Footers
[[] Grouping Reports
D Calculated Fields in Reports

Part of the seminar tree structure with a lesson that has been completed

2.3 Learning Progress

A learning object in the training portal (e.g. a lesson, a document etc.) can be tracked.
Tracking means that certain data such as

= The status (e.g. “booked”, “started”, “done”)

SCHAEFFLER GROUP
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The number of calls

The date of the first and the last call

The total learning time

The points scored in one lesson

can be saved. The current data is displayed every time a course or a lesson is called up.
This means that you can assess for yourself what proportion of a “course” you have
already completed or which material you have viewed frequently and which material you
have not viewed at all.

The learning progress is displayed after selecting the applicable lesson (or section or
course) on the right-hand side of the window (center).

Learning progress

Status: done

First call: 16.07.2008 15:47:09
done: 16.07.2008 15:59:33
Calls: 1

(I Coursef Training program
U Units
= /(4 Started/Done

& Off-line course / training program
ad Offline unit
&lFace-to-face course

wl Face-to-face unit

Learning progress for a lesson

SCHAEFFLER GROUP
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3 My Account

The MY ACCOUNT directory tab offers access to your personal data in the training portal.
You will learn how to record and process this data in this section.

What information will you find in this section?
= How to display the training portal in another language

®  How to change your password

3.1 Directory Settings

You can set
= Another language (e.g. English)

= The design of action triggers (e.g. links, buttons, picture buttons)

using the dropdown menu on this directory tab. Click on the SAVE button to accept the
changes.

SCHAEFFLER GRUPPE lUK @ FAG

Imprassum Privacy Terms of use
.

Home Contact

, N—
=" —
B ¥ ™
X ‘
\ % N
- 8
b

-] LOGOUT

= Learning Room [QOESYEieE el IS

ESS Emplovee Self Service Settings

Settings Business card Password
You can find your personal
watchlist at ESS. Language IEninsh vl

You can also request

bookings and courses there. Action trigger I Links 'l

@Save ﬂUSE default settings

User account - "Settings” directory

3.2 Password Directory

You should change your password at regular intervals, but particularly after you have
logged in for the first time. The Password directory in the user account is available to do
this. Enter your old and new passwords. Enter your new password once again and click
on SAVE.

SCHAEFFLER GROUP
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Settings

Settings Business card Password

Old password I—
New password I—
Re-enter password I—
)save

User account — “Password” directory

Support — e-mail address:

Please contact the Schaeffler Training centre if you have any technical questions.

Schulungszentrum.Hirschaid@schaeffler.com
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