	<Full Name>
Mobile number:

Email Address:


	

	
	<Please paste your recent Passport size photograph here>


	

	Profile

Objective

Please mention your career objective in brief.


	

	Education (Follow the order from the highest qualification to school certification)
Start Year to End Year

Post Graduation course

Institute Name 
University

Percentage/CGPA obtained

Start Year to End Year
Graduation course 

Institute Name 
University

Percentage/CGPA obtained

Start Year to End Year
Senior Secondary Examination - Class XII

School Name 
Exam Board 

Percentage/CGPA obtained
Start Year to End Year
Higher Secondary Examination - Class X

School Name 
Exam Board 

Percentage/CGPA obtained


	Summer Internship/ Industrial Training

<Name of the organization>

Duration: Start and End Month and Year

· List the project/ responsibilities undertaken.

· Specify any specific tools/ software used.

Projects
· List the projects undertaken during your course of study.
· Include any specific tools/ software used.
Work Experience (Do not include internship details)
<Name of the organization>

Designation                                                                                          Duration: Start and End Month and Year
· List the responsibilities handed.

· List the responsibilities handed.


	Accomplishments
· Mention any extra-curricular accomplishments.


	Skill Set and Interests
· Mention any specific skill set acquired during your course of study.
· Mention your areas of interest.

Personal Details
· Date of birth : <DD Month YYYY format>
· Landline Number:
· Alternate Number:
· Nationality : <Mention your citizenship> 
· Permanent Address:

· Current Address (if different from Permanent Address): 



	


DECLARATION:

I hereby declare that the details provided by me in this resume are correct and I have knowingly not omitted/ misrepresented any information. I am aware that the company can use this data for verification purposes and any material inconsistency identified between the details shared above versus actual information would have a bearing on my employment, based upon company policies.
Date: __________                Time: __________                   Place: _____________            Signature: __________

